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HOJIUTUKA
00padoTku nepcoHaIbHBIX JaHHBIX MBOY «I'mmua3ust Ne 1 r. HukoJuabckoe»

1. O01ue moJ10KeHu s

1.1. Hacrosimast monutuka o0paboTku mepcoHanbHbIX AaHHBIX MBOY «l'umuazust Ne 1
r.Hukosbckoe» (nanee — [MonuTrka) onpeaenser meid o0paboTKu MepCOHATBHBIX TaHHBIX,
KaTeropuu U TepeueHb 00padaThIBA€MBIX MEPCOHAIBHBIX JTaHHBIX, KaTErOPUU CYOBEKTOB,
MIEPCOHAJIbBHBIC JIAaHHBIC KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKHM HX OOpabOTKH H
XpaHEeHHs, TMOPSAJOK YHHUTOXCHHUS TEPCOHAIBHBIX JAHHBIX MPHU JOCTHKEHUU LEelIel HX
00pabOTKK WU MPHU HACTYIUICHUHM WHBIX 3aKOHHBIX OcHOBaHUU B MBOY «l'mmuazust Ne 1
r.Hukonbckoe» (manee — [llkoina).

1.2. JlokanbHble HOPMATUBHBIE AKTHl M WHBIC JTOKYMEHTBI, PErJaMeHTHPYIOIIUE 00paboTKy
MepCOHANBHBIX MaHHBIX B [1Ikoie, pa3pabareiBatoTes ¢ yaeToM moJioskeHui [TomuTuky.

1.3. Me#ictBue Ilomutuku pacrpocTpaHsieTcs Ha MepcoHaTbHBbIE AaHHbIE, KoTophie llkona
o0OpabaTbIBaeT ¢ MCIIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3ALINY.

1.4. B IlonuTuke UCTIOJIB3YIOTCS CIEAYIOIINUE TTOHATHS .

e TEpPCOHANBHBIC JaHHBIC — JTF00ast MH(OpPMAIIKs, OTHOCSIIASICS MPSIMO MIIH KOCBEHHO
K ONpEIeNICHHOMY WM ompeaenseMomy ¢usudeckoMmy nuny (cyObekTy
NIEPCOHATBHBIX JTaHHBIX);

NepCOHANIbHBIE JaHHbBIC, pa3pelIeHHbIE CYOBEKTOM IEPCOHANBHBIX JaHHBIX IS
pacrpocTpaHeHus, — MEPCOHATBHBIC JTaHHBIC, TOCTYI HEOTPAHMUCHHOTO Kpyra JIUI]
K KOTOPBIM TIPEIOCTAaBICH CYOBEKTOM II€PCOHANBHBIX JaHHBIX ITyTEeM Jadu
corimacus Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX, Ppa3pEIICHHBIX CYOBEKTOM
NEepCOHANIBHBIX JaHHBIX IS PaclpoCTpaHEHHs B TOPSIKE, MPEIyCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

omeparop MepcoHalbHBIX JaaHHBIX (omeparop) — Illkoma — ropuaMYeckoe JHIO,
CaMOCTOSTENIFHO WJIM COBMECTHO C JIPYTMMH JIMI[AMU OpraHusyromiee u (Hiu)
OCYILIECTBIISIIOIIEE 00pabOTKY MEpCOHANBHBIX JaHHBIX, ONpEACIAIoNIee IIEIH
00paboTKK MEePCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOJICKAIINX
0o0paboTke, neicTBHs (OMepalnu), COBEPIIAEMbIE C IEPCOHATBHBIMY TAHHBIMH;
00paboTKa MEPCOHANBHBIX JAHHBIX — JeWcTBHE (Omeparys) WX COBOKYITHOCTh
JeiicTBUi (Omepanuii) ¢ MepCOHATBHBIMH JaHHBIMUA C HCIOJB30BaHHEM U 0Oe3
UCIIOJIb30BAHUSI  CPEACTB  aBTOMATM3allMM,  BKJIOYas  cOOp,  3alucCh,
CHCTeMaTH3allMI0, HAKOIUICHHEe, XpaHeHHe, yTouHeHne (0OHOBIICHHE, N3MEHEHHE),



U3BJICUCHHUE, HCIOJIb30BaHUE, Tepenady (pacmpocTpaHEHHUe, MPEI0CTaBICHNUE,
JOCTYyII), 00e3IMYnBaHKe, OJIOKHPOBAHKE, YAaJICHUE, YHHUTOXCHHUE,

e AaBTOMATH3WMpOBaHHas 00pa0OTKa MEPCOHAJBHBIX JAHHBIX —  00paboTKa
HEPCOHANIBHBIX JTAHHBIX C IOMOILBIO CPE/ICTB BBIYUCIUTEILHON TEXHUKH;
e PACHpPOCTPAaHCHHWE NEPCOHAIBHBIX JAHHBIX — JICHCTBUs, HalpaBICHHBIC Ha

PACKpPBITHE TIEPCOHATBHBIX JTAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBHS, HANPaBICHHBIC HA PACKPBITHE
NepCOHAILHBIX TAHHBIX ONPEACICHHOMY JIUILY WM ONPEASICHHOMY KPYTY JIUII;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpamieHre 0O0pabOoTKU
IIEPCOHANIBHBIX JAHHBIX (32 UCKIIOYCHHEM CIIydaeB, eciii 00paboTka HeoOXoauMa
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHUE IIEPCOHANBHBIX MaHHBIX — JCHCTBUS, B peE3yJabTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP’KAaHHE MEPCOHANBHBIX JAaHHBIX B
MH()OPMAIMOHHOI CUCTEME ITePCOHATBHBIX JTaHHBIX U (HJIHM) B Pe3yJbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHaIbHbIE HOCUTEIH MIEPCOHATIBHBIX JaHHBIX,

o 00e31MYMBaHNE NEPCOHAJBHBIX JAaHHBIX — JEHCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HMCIOJIb30BAHUS JOMOJHUTEIHHONH WH(POpPMaLUU
OIIPEJICTINTh TPHHAIICKHOCTh TEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e UHQOpPMAIMOHHAS  CHCTEMa  IEPCOHAIBHBIX  JAHHBIX —  COBOKYIIHOCTh
coJepKammxcsi B 0a3ax MaHHBIX MEPCOHAIBHBIX JAHHBIX M 00ECIEYMBAIONINX HX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHWYHAs TIepeladya TEepPCOHAIBHBIX JaHHBIX — Iepegada IepPCOHAIBHBIX
JaHHBIX ~HA TEPPUTOPHUI0 HMHOCTPAHHOTO TOCYAAapCcTBA OpraHy  BJIAcTH
MHOCTPAaHHOTO  TOCYIapcTBa, HWHOCTPAaHHOMY  (DM3MYECKOMY  JIMILy  HIIH
MHOCTPAaHHOMY IOPUIMYECKOMY JIHILY.

1.5. [lIkona kak onepaTop NEPCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAHHBIX, a WMEHHO HeE
pacrpocTpaHsATh NEePCOHANIBHBIC JIaHHBIE M HE TepeaBaTh UX TPETbUM JMLaM 0e3 COoryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. ObGecrnieunTh CyObEKTaM TMEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH UM MaTepHallaMHd, COACPKAIUMU WX
MIepCOHANbHBIE TaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATETTLCTBOM.

1.5.3. Pa3psicHATh CyOBEKTaM TEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISM
IOpPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIC TaHHBIE.

1.5.4. bnokupoBaTe WINM yJalATh HENpaBOMEpHO oOpabaThiBaeMble, HETOUYHBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. [Ipekpatuth 00pabOTKY M YHHUUTOKUThH WIJIM OOE3JIMUNUThH MEPCOHATBHBIE JaHHbBIE 00
o0ecreynTh MpekpalieHne 00paboTKU U YHUUTOXKEHUE MM 00e3TMYMBAHUE MEPCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUU LENHU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHATBHBIX IAHHBIX MM OOECIEYUTh IMpeKpalleHue
00pabOTKM TEePCOHATBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JTAHHBIX



coriacus Ha OOpaOOTKy €ro NEepCOHAIBHBIX ITaHHBIX, €CIH HHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBHITOJONPUOOPETATENEM WIH MOPYUYUTENIEM [0 KOTOPOMY
SIBJISIETCSl CYOBEKT MEPCOHAIBHBIX JaHHBIX, WJIM MHBIM corjameHueM Mmexnay lllkomnoi u
CyOBEKTOM IEePCOHATbHBIX JIaHHBIX.

15.7. Ilpunumarp Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JISi OOECIICUCHUS BBITIOJHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TPHHITHIMH B COOTBETCTBHH C HUM
HOPMATHUBHBIMH IMPABOBBIMH aKTAMH.

1.6. [lIxona Bopase:

1.6.1. CaMOCTOSATENIBHO OIPENENATh COCTaB M NEPEYCHb MeP, HEOOXOAUMBIX U JIOCTaTOYHBIX
1u1st o0ecTieueHusl BBIIOJTHEHHS 00s3aHHOCTEH, MTPEAYCMOTPEHHBIX 3aKOHOM M IPUHSTHIMHU B
COOTBETCTBUHM C HUM HOPMAaTHBHBIMHU NPABOBBIMH aKTaMH, €CIH WHOE HE MPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JIAHHBIX.

1.6.2. Vcnonb30BaTh MEpCOHANbHBIE HAHHBIE CYOBEKTOB MEPCOHAIBHBIX JIAaHHBIX 0€3 HX
coryiacus B CITy4asiX, PeIyCMOTPCHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC NAHHBIC CY6’bCKTOB ICPpCOHAJIbHBIX OAHHBIX TPETbHUM
JiMaM B ClIydasiax, NpeayCMOTPCHHLIX 3aKOHOAATCIIbCTBOM.

1.6.4. ITopyuntbs 00pabOTKY MEPCOHAIBHBIX JAHHBIX JPYTOMY JIMIly C COTJIACHS CYOBEKTa
NEePCOHANBHBIX JIAHHBIX, €CIM HMHOE HE IMpPEeIyCMOTPEHO (efepalbHbIM 3aKOHOM, Ha
OCHOBAaHMHM 3aKJII0YaEMOTr0 C 3THM JHMIOM Aorosopa. Jlumo, ocymiectistoniee o0paboTKy
NEePCOHANBHBIX JTAaHHBIX 0 MopydeHuto 11Ikomnbl, 00s13aH0 cOOMI0AATh NPUHIMIIBL U TIPaBHIA
00pa0OTKM  TEepCOHANBHBIX  JaHHBIX, MNPEAYCMOTPEHHBIE  3aKOHOM,  COOJIOJATh
KOH(QUACHIIMATBHOCT,  MEPCOHAIBHBIX  JAHHBIX, INPHHUMATh HEOOXOJUMBIE  MEPH,
HaIpaBJICHHBIC Ha 00eCIeueHNe BBIMOIHEHUS 0053aHHOCTEH, PEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHHKH, COBEpIICHHOJETHHE Y4Yall[Mecs, POAUTETN HECOBEPIICHHOIETHUX
YUaIIUXCs, MHbIE CYOBEKTHI IMEPCOHATBHBIX JaHHBIX (Ianee - CyOBEKThI MEPCOHAIBHBIX
JTAHHBIX) 00SI3aHBI:

1.7.1. B cnydasx, mpeIyCMOTPEHHBIX 3aKOHOJATeIbCTBOM, IpenoctaBiiaTh Illkone
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. I1pu n3MeHEeHNN NEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coobmaTs 06 3ToM IIkoe.

1.8. CyOBeKThI mepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. Tlonmyuare mH(MOPMALIHIO, KACAIOIIYIOCS OOpPaOOTKH CBOWX IEPCOHATBHBIX JIAHHBIX,
KpOMe€ CTy4aeB, KOTJa TaKol JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIkOnbBl yTOUHUTH NEpPCOHATBHBIE AaHHBIC, OJOKMPOBATH MX WU
VHUYTOXXHTH, €CIIM TIEPCOHAJbHBIC JIaHHBIC SIBISIOTCS HEMOJNHBIMH, YCTapeBIIHMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH JJISl 3asBJICHHOM
e o0paboTKH.



1.8.3. /[lomomHUTh TEpCOHAIbHBIE JIAaHHBIC OLIEHOYHOI'O  XapakTepa 3asiBICHHEM,
BBIPA)XKAIOLIM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. OGxanoBarp aewcTBus uiau Oe3neiictBue I[llkonpl B ymOJHOMOYEHHOM OpraHe IO
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IlpaBOBbIMH OCHOBaHUSMHU OOpabOTKH NEpCOHANbHBIX AaHHBIX B llIkone sBistOTCS
yCTaB M HOPMATHUBHBIC MPABOBBIC AKThI, JJISI UCIIOJHEHUS KOTOPBIX M B COOTBETCTBUU C
koTopbimMu LlIkomna ocymiecTiasieT 00paboTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojekc, MHbIE HOPMATHBHBIE MPABOBBIE AaKThI, COJEpPKAIIME HOPMBI
TPYJOBOTO TIPaBa;

e BIo/UKETHRIN KONEKC,

e Haorosslil konekc;

o ['paxxmaHCKUi KOAEKC;

e CeMeNHBIN KOJEKC,

o ®enepanpublii 3akoH 0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIC TIPABOBBIC AKTHI,

e cCOlLMaNTbHOE, T[EHCHMOHHOE U  CTPaxoOBOE€ 3aKOHOJAATeNbCTBO  Poccuiickoit
®denepanuy;

e 3aKOHOJATEJIIBCTBO B cdepe 0e30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUSCKOMN
3alUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSAMU OOpaOOTKM NEpCOHANBHBIX AaHHbIX B Illkone Takxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DM3MYECKUMH JIMIIaMH, 3asBJICHUS (coryiacus, JIOBEPEHHOCTH)
y4ammxcss U poauTeneil (3aKOHHBIX TMPEICTABUTENCH) HECOBEPIICHHOICTHUX YyYalUXCs,
coryiacust Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. Leau 00padoTKH MEPCOHATBHBIX JAHHBIX, HX KATETOPHH U NepevyeHb, KAaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKN U XpaHeHMs1, OPSII0K YHUUTOKEHHS MePCOHAIBbHBIX JAHHBIX

1. Ileab 006paGoTKK: Opranu3anus o0pa3oBaTebHOM AeATeTbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaAaMMaM HAYAJIBHOI'0 00111er0, 0OCHOBHOI0 0011Ero U CpeHero
o01mero o0pa3oBaHus, JONOJTHUTEIBHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

KaTel"OpI/II/I HepCOHaJ'IBHBIe JaHHBIC CHCI_II/IaJ'IBHLIe

JaHHBIX JaHHBIC

Hepequb . q)aMI/IJ'II/ISI, UM, OTYECTBO, CBe,Z[eHI/IH O COCTOSAAHNU
JaHHBIX e TI0JI, 300POBbA

e TPaXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e MACMOPTHBIC JAHHbIC;

e aJpec PErucTpaIMy 110 MECTY
KHUTEIbCTBA,

e azapec GaKTHYECKOTO MPOKUBAHNUS,




e KOHTAaKTHbIC TaHHbIE;

e HWHIUBHUIYaJIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxOBOH HOMEpP WHIMBHYaTbHOTO
nurnesoro cuera (CHUJIC);

e cBeJeHUA 00 yCIIeBaeMOCTH
00y4YaroIerocs  pyrue CBeCHHU,
oOpa3yroIuecs B porecce
peanu3aiu 00pa3oBaTeIbHOM
[IPOrpaMMBl;

e HHBIC NIEPCOHATILHBIC TAHHBIC,
npenocTaBisgeMble GU3NIECKUMU
JIMIIAMHU, HEOOXOIMMBIC ISt
3aKJIFOUCHHS Y UCTIOJTHEHHS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHO/ATEILCTBA B cepe
oOpa3zoBaHHs

Kareropun OOyuaroruecs, UX POAUTENHN (3aKOHHBIC TPEACTABUTEIIHN)
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATH3AIIUU, B TOM
00paboTKu quCIIe:
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme
HENOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX;
e BHECEHHS MEPCOHATBHBIX JIAaHHBIX B KYPHAJIbI, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKOIbI.
Cpokn B Teuenue cpoka peanuzanuu o6pazoBaTeIbHON MPOrpaMMbl
o0paboTku
Cpoxn B TedeHune cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM CO/iepKaTcsl IepCOHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [TopsiakoM yHUUTOKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHATTBbHBIX JaHHBIX

2. lleab 00pabdoOTKHU: BHINOJTHEHUS! (PYHKIUI U TOJTHOMOYHI padoToaaTessi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasIbHBIE JaHHBIE Creuunanshsle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE

[Tepeuenn e (hamwusi, UMs1, OTYECTBO; Caenenus o N3o0pakenue Ha
JAaHHBIX e IO, COCTOSIHUU ¢doto u

e TPaXJaHCTBO; 3/10pOBbSA BUJICO3AMNCH,

e JlaTa ¥ MECTO POXKJICHUS, MIOJIyYEHHBIX C

e u3o0paxenue (pororpadus); Kamep HaOJroIeHHS




e TIACTIOPTHHIE IaHHBIC;

e aJIpeC PErHCTPAINH 110
MECTY KHUTEIbCTBA,

e azpec GPaKTUIECKOTO
MIPOXKUBAHUS,

e KOHTAKTHbBIC JAHHEIC,

e HMHAMBUIYAJIBHBIH HOMED
HAJIOTOIIATEIbIINKA,

e CTPaxOBOW HOMED
WHIUBUAYAITBHOTO
nurnesoro cuera (CHUJIC);

e cBeneHus 00 00pa3oBaHUH,
KBaTM(UKAITIH,
npodeccnoHaTbEHOMI
[IOATOTOBKE U TOBBIIIEHUH
KBaJM(pHUKAIH;

e CeMeiHOe MOJIOKEHHE,
HaJIM4ue JIeTEH,
POJICTBEHHBIE CBS3H,

e CBEACHUS O TPYAOBOM
NeSITeNIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHUN,
HarpakJAeHUH U (HIH)
JTUCIIUILTAHAPHBIX
B3BICKAHUU,

e JIAHHBIC O PETUCTPAIUU
Opaka,

e CBEJICHHUS O BOMHCKOM yYETE,;

e CBeICHUS 00 MHBATUAHOCTH,

e CBe/EHHUA 00 yaepKaHUU
QIMMEHTOB,

e CBEJICHHUS O JIOXOJIC C
MpeIbIAYIIero MecTa
paboThI;

e UHBIC IEPCOHAIBHBIE
JaHHBIC, TPEOCTaBIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHO/ATEILCTBA

Kareropun PaboTHUKY, KaHTUIaThI HA paboTy (CoMcKaTeNn)

CyOBEKTOB

CriocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIe:

e TIOJy4Y€HHE MEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOI (opme
HETOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;




e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(OPMALMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoku B TedeHune cpoka neiCTBUA TPyIOBOrO JOroBopa. [l kaHauaToB — B

00paboTku TE€YEHHUE CPOKA, HEOOXOUMOTO JIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHUS TPYAOBOTO 10rOBOPA

Cpokn B TedeHne cpoka, yCTaHOBICHHOIO HOMEHKJIATYpOl 11 B 3aBUCUMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAJIBHBIEC IaHHbIE, B TOM
YHClie B COCTaBe JUUHBIX Jei — 50 net

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS 1 00€3TMUNBAHMS

YHHUYTOKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS

NEPCOHAJIBHBIX JAHHBIX

3. Heab 00pabdoTKu: peanu3anus rpaxkIiaHCKO-MPaBoOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MoJIy4YaTesieM KOTOpbIX siBJsieTcs Lllkona

Kareropun [lepcoHanbHbIC TaHHBIC
JaHHBIX
[Tepeuenn e (ammust, UMsi, OTYECTBO;
JTAHHBIX e [aCHOPTHBIC JJAHHBIC;
e ajnpec peructpaiui U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAKTHBIC JaHHBIC,
e HMHIMBHIYaJbHBI HOMED HAJIOTOIIATENBIUKA,
e HOMEp pacyeTHOro CYeTa,
e HOMEp OaHKOBCKOW KapThl,
e HHBIC ICPCOHAJIBHBIC JaHHBIC, ITPEAOCTABIACMBIC (1)H31/I‘ICCKI/IMI/I
JIMIIAMHU, HEOOXOJUMBIC JUTS 3aKIFOUYCHUS M UCTIOTHCHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUN, B TOM
o0paboTku qHcIe!
e TIOJy4Y€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme
HETIOCPEJICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
WH(POPMAIIMOHHBIC CUCTEMBbI U TOKYMEHTHI [1TkoIThI
Cpoku B Teuenne cpoka, HEOOXOIMMOTO JIJTsl HCTIOTHEHHUS 3aKITFOYEHHOTO JIOTOBOpa
o0paboTku
Cpokn B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPO# JIe]T B 3aBUCIMOCTH OT
XpaHCHHS TUIA JOKYMEHTa, B KOTOPOM COJICPKATCsl IEPCOHAIBHBIC TAaHHBIC
[Mopsimok B cootBercTBuu ¢ [TopsakoM yHUUTOXKEHUS U 00€3THUNBAHMSI

YHHUYTOXKCHHA

NEPCOHATTBbHBIX TaHHBIX I[IIx0nBI B 3aBUCHUMOCTH OT THIIA HOCHUTENS




MEPCOHAIIbHBIX JTAHHBIX
4. Ilesqb 00padoTKU: 0OecnevyeHue 0e30MaCHOCTH
Kareropun IlepcoHanbHble TaHHBIC
JAHHBIX
[lepeuens e (amunms, UM, OTYECTBO;
JAHHBIX e [IaCHOPTHBIE JAHHBIE,;

e ajnpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHUS;

e KOHTAaKTHbIE JaHHbIE
Kareropuu [Tocerurenu Hlkonbl
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu quCIIe:

e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOU (hopme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs EPCOHAIBHBIX JIAHHBIX B KYPHAaJIbl, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMEHTHI [1Ikob1
Cpoku B teueHune nepnona Hax0KACHUS OCETUTENS HA Tepputopuu 1Ikomsl
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH €Il B 3aBUCUMOCTHU OT
XpaHEHUus TUIIA IOKYMEHTA, B KOTOPOM CO/IEpKaTCs IEPCOHAIbHBIE JAHHBIE, B TOM
yrcne MuHUMYM 30 JHEW B OTHOIICHHUH 3amucel KaMep BUIeOHAO0TI0ICHHS
[Topsnox B cootBercTBuu ¢ [TopsiakoM yHUUTOXKEHUS U 00€3IMYNBAHUS
YHUUTOXEHUS | IepCOHANBbHBIX AaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS
NEPCOHAIBHBIX JTAHHBIX

4. YciaoBusi 00padoTKH MePCOHAIBHBIX TAHHBIX

4.1. Illxonma ocymiecTBIsieT cOOp, 3amuch, CHUCTEMAaTH3allMI0, HAKOIUIEHHWEe, XpaHEeHHE,
yrounenue  (OOHOBJEHHWE, HW3MEHCHME), U3BJCUCHHWE, HCIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, MpeaOCTaBIEHHE, TOCTYI), 00e3THYNBaHNE, OJIOKMPOBAHKE, YIAICHHE U
YHUYTOXKEHHUE TEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBMU C 3aKOHOJATEICTBOM O
MEPCOHANBHBIX JAHHBIX U JTOKAIBHBIMH HOPMATUBHBIMU akTaMu [1Ikombl.

4.2. Bce nepconanbHble qanHble [Ikoma momydaeT oT cyObekTa MmepcoHabHBIX JaHHBIX, a B
clly4yasix, KOrja CyobeKT NMepCOHATIbHBIX JJAHHBIX HECOBEPILEHHOIETHUI, — OT €ro poAauTenen
(3aKOHHBIX MPEICTaBUTEICH).

4.3. Tlonyyenwe o o0O0paOOTKYy TMEpPCOHAIBHBIX JJAHHBIX, Pa3PEHICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacnpoctpaHenus, lllkoma ocymecTBisieT ¢ coOiroaeHueM
3aMpeTOB U YCIOBHUM, MPEAYCMOTPEHHBIX 3aKOHOM.




4.4. lllkona oOpabaTbIBaeT NepCOHAIbHbBIC JaHHbIC:

o 0€3 UCMOJIB30BAHUS CPEJICTB aBTOMATU3AIINY,;

e C HUCHOJb30BAHHUEM CPEACTB ABTOMATH3allMM B IporpamMmax M MH(POPMALUOHHBIX
cucremax: «1C: 3apmmata u xkaape», «1C: bubamorekay, «IIeKTpOHHBIN
IHEBHUKY», «IIpoxon u nuranue».

XpaHeHue NMepCOHANbHBIX JAHHbIX:

45.1. Illkona XpaHUT NEPCOHAIbHbIC NaHHbIE B TEUEHHE CPOKa, HEOOXOAMMOTO JUIS
JOCTHIKEHUS Lienel uX oOpaboTKH, a JOKYMEHTHI, COJIepKalllue IePCOHAIbHbIC JaHHbIE, — B
TE€YEHHWE CPOKAa XpaHEHUs JOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKJIATYpOH JIeN, C Y4ETOM
apXMBHBIX CPOKOB XPAaHEHMUS.

4.5.2. TlepconanbHple NaHHBIC, 3a(DUKCUPOBAHHBIC HAa OYMa)XHBIX HOCHTEISAX, XPaHATCSA B
3amMpaeMbIxX mKadax 00 B 3aIMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTPaHUYCH.

45.3. [IlepcoHanbHble JaHHBIC, oOOpabaTbiBaéMble C  HCIOJB30BAHHUEM  CPEICTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMOPSJKE W Ha YCIOBUAX, YTOOBI HCKIIFOUUTH
HETPAaBOMEPHBIN WX CIy4alHBIA TOCTYIl K HUM, YHUYTOXXEHHUE, H3MCHEHHUE, OJIOKHMPOBAHUE,
KOIMPOBAHUE, TPEIOCTABICHIE, PACIPOCTPAHCHHE MMEPCOHAIBHBIX JIAHHBIX, a TAK)KEe WHBIC
HEIPaBOMEPHBIE JICUCTBHS B OTHOIICHUH ITIEPCOHAIBHBIX JaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00Pa0OTKY MEePCOHANIBHBIX AaHHBIX B IIIKoie, mpekpalamT ux
00pabaTbIBaTh B CIEAYIOMINX CITydasx:

e JIOCTUTHYTBHI LieJH 00pabOTKH NEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS COTjacHsi Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;
e 0TO3BaHO corjacue Ha 00pabOTKY MEePCOHABHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPABOMEpPHA.
4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX!
4.7.1. llIxona oGecrieynBaeT KOHPUIACHINAIBHOCTD NMEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CICAYIOLIUX CIyJasX:
e CyOBEKT MepCOHANBHBIX JAaHHBIX JaJl COTJacue Ha repegady CBOMX JaHHBIX;
e TMepenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOJATEIbCTBA
B PaMKaX YCTaHOBJIEHHOW IIPOLEAYPBI.

4.7.3. llIxona He OCyLIeCTBISAET TPAHCIPAaHUYHYIO NIepeavy NepCOHAIbHbBIX JaHHBIX.

5. AKTyaJII/I3alII/Iﬂ, HUCIIPABJICHUE, YIAJTCHUEC H YHHUYTOKCHUEC NEPCOHAJTBHDBIX JaHHBIX,
OTBETHI Ha 3alIPOCHI CyﬁLeKTOB NEePCOHATBHBIX JaHHBIX

51. B cjIydac MNpcaOoCTaBIICHUA CY6’LCKTOM NEpCOHANIBHBIX TAaHHBIX, €TI0 3aKOHHbLIM
MpeaACTaBUTCIIEM (l)aKTOB O HCIOJHBIX, YCTAap€BIIHNX, HCAOCTOBCPHBIX WM HC3aKOHHO
MOJIYUYCHHBIX TICPCOHAJIBHBIX HOAHHBIX Illkona AKTYaJIM3UpPYyCT, HCIHPABJIACT, 6n0KpreT,



yOQISeT UM YHUYTOXKA€T UX U YBEAOMIIAET O CBOMX JACHCTBHX CyOBEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu moctmxeHny 1eneldl 00pabOTKU NMEPCOHANBHBIX JaHHBIX, a TAKXKE B CIy4ae OT3bIBa
CyObEKTOM TMEPCOHAJBHBIX MHaHHBIX corjacus Ha O0OpabOTKYy MEepCOHATBHBIX JaHHBIX
NepCOHATILHBIE JAHHBIC MTOUIeKAT YHHYTOXKEHHIO, €CII HHOE HE TPEyCMOTPEHO JOTOBOPOM,
CTOPOHOH, moiydaresneM (BBIromonpHoOpeTaTeneM) IO KOTOPOMY SIBISIETCS CYOBEKT
NEePCOHAIILHBIX JIaHHBIX.

5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIEepXkAallUuX MEePCOHAJIbHBIC JaHHEIC,
IIPOU3BOIUTCS B COOTBETCTBUU C I1OpSIIKOM YHUUTOXXKEHUS U 00€3TMUMBAHUS 1EPCOHATIBHBIX
naHHbIX [IIkoibl B 3aBUCMMOCTH OT THIIA HOCUTENS NEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MEeJIbYEHUs IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOIO HOCUTEIIS.

5.7. Tlo 3ampocy cyObBeKTa NEPCOHAIBHBIX JAHHBIX MM €r0 3aKOHHOTO MPEICTaBUTEIIS
[lxona coobmaer emy uHopManu0 00 00pabOTKe MEPCOHATBHBIX MAHHBIX CyOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
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